
Class X (IT – Vocational) 

Holiday Homework Assignment 

 
1. Create the following form in MS Word. 

 

 

 



 

 

 Save the form in Your Folder 



2. Power Point Presenation 

You are back at the organization you were attached. The organization wants to 

computerized and network their activities and has asked you to prepare a presentation on 

the advantages of computerizing and networking computers. 

Your presentation should consist of: 

i. 4 Slide presentation, explaining what a computer is, advantages of computerizing, 

advantages and disadvantages of networking computers. 

ii. A different slide layout for each slide in each presentation. 

iii. A different slide design for each slide. 

iv. Action buttons to advance the slides back and forward (no timing), and action buttons 

to link the first slide to the second slide. The last slide should also an action button to 

take it back to the first slide. 

v. Slide animation and transition. 

vi. Save your work as computerization in your folder. 

 

3. Mail Merge 

Open your word processing application and type the following letter on a new blank page. 

And save this letter with name ‘Course Letter’. 

 



Data List (name this list as ‘Course_participant_Data’ 

 

Merge the above mentioned letter with the given Course Data List and generate letters for 

every parcipant.  
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